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NOJOXKEHHE  °
0 3alIIHTE NE€PCOHAJBHBIX JAHHBIX paﬁoTHﬂKOB

Hacrosimee monoxenue paspa6oraHo B coOTBeTCTBHH ¢ T1aBoii 14 TpymoBoro koxekca
PO u ycraHaBnMBaeT rapaHTHH H MEXaHM3M 3aIIMTHl MHTEPECOB paboTonaTes U paboTHHKA B
cepe NePCOHANBHEIX TaHHBIX (MHGOPMAITHH O paGOTHHKE).

1. O6mue noroxKeHns
ITepconanpHbie nanHble paGoTHHKA - HHPOPMANUs 0 paGOTHHKE, BKIIOYAIOMAS CBE/IeHHIs
0 (akTax, COOBITHAX U OGCTOATENBCTBAX €T0 XKH3HH (HE3aBHCHMO OT dopmM ux npencrasnenns),
HeoOXoauMas Uil BO3HHKHOBEHHS, Pa3BHTHS U NPEKpAIIEHHS TPYAOBBIX OTHOLIEHHH MEXIy
paboTHuKkOM H paboTojareiem, KoTopas MO3BONAET O0OECIEYHBATD CoJcliCTBHE B
TPYAOYCTPOHCTBE, O0YYEHHH M TPOIBHIKCHHH 110 CIyXk0e, IMUHYIO Ge30IacHOCTh paboTHuHKa,
KOHTPOJIb 32 KOJIHYECTBOM M Ka4ECTBOM BBIIOIHAEMOH PabOTHI, COXPAaHHOCTH MMYIIIECTBA.

Ilepconanbubie naHHEIE 06PabaTHIBAIOTCS B CTPOTOM COOTBETCTBHH C TpeOoBaHUAMHU

32KOHOB M HaCTOSILIHM IOJIOKEHHEM.

OGpaboTka nepcoHaNbHBIX JaHHBIX PaGOTHHKA - TOYYEHHe, XpaHeHHe, KOMOHHHPOBaHHE,

nepeziada My Jo0oe pyroe UCIoMb30BaHHe IePCOHATBHBIX TaHHBIX PAGOTHHKA.
Ilpencrasnsemas paboTHHKOM HHOOPMALHS JOMKHA HMETh GOpMY JOKYMEHTa.
Iony4yeHne nepcoHanbHBIX JaHHBIX MOKET OCYIIECTBISATECS KaK IIyTEM IIPECTaBJICHHS HX
pabOTHHKOM, TaK H IIyTEM IMOJIyYEeHHS MX H3 HHBIX HCTOYHHKOB B HOPSJIKE, IPEeIyCMOTPEHHOM
JEHCTBYIOIIHAM 3aKOHOIATEILCTBOM.

XpaHeHHe NEPCOHANBHBIX JAHHBIX NODKHO MPOHCXOMHTH B MOPSIKE, HCKTIOYAOMEM HX
YTpaTy HIIH HX HENPAaBOMEPHOE HCIOIb30BaHHE.

Hcnonb3osanne mepcoHAIBHEIX JAHHBIX PAGOTHHKA JIOIYCTHMO TOIBKO B COOTBETCTBHH C
IEJAMH, ONPENETUBIINMH HX ITOJIyYEHHE.

Ilepenaya nepcoHanbHBIX JaHHBIX PabOTHHKA BO3MOXKHA TOJNBLKO C COTTIACHS paboTHHKa
HIIH B CITyYastX, IPSAMO IIPEAYCMOTPEHHEIX 3aKOHOAATEILCTBOM.

PabOTHHKM M MX IPeICTABHTENH JOKHEI GBITh 03HAKOMJIEHEI TIOJ] PACIIHCKY C HACTOSIIHM
TIOJIOYKEHHEM.

[Ipu 3axmoveHMH TPYZOBOro AOrOBOpa JIHIO, IOCTYIAIOLIEE HA paboTy, mpenbsBiseT
paboToaremo cleayomue J0KyMEHTh:

[acTopT WA HHOH JOKYMEHT YIOCTOBEPSIONIMI JIHYHOCTE;

- TPYZOBYIO KHHXKY, 38 HCKIIOYECHHEM CITy4aeB, KOIla TPYOBOH A0r0BOP 3aK/TIOYaeTCs
BIIEPBBIC HJIH PAOOTHHK IOCTYNaeT Ha paboTy Ha YCIOBHSIX COBMECTHTEBCTRA;
CTPaxoBO€ CBHIETEILCTBO rOCY1apCTBEHHOrO IIEHCHOHHOIO CTPAaXOBaHHS,

AOKYMEHTBI BOHHCKOTO Y4€Ta - [/Isi BOCHHOOOA3aHHBIX H JIHII, IO/UIEXKAIIUX TIPH3BIBY
Ha BOEHHYIO CIIyXO0Y;

- JOKyMeHT 00 06pa3oBaHHH, 0 KBATHQHUKALMH MIH HATHIHH CIEHHATLHBIX 3HAHHIT -
IIPH MOCTYTIICHHH, TPEOYIOIIYIO CIEHaNbHBIX 3HAHAN HIIH CIENUANBHO OATOTOBKHY;
B OTACHBHBIX  CIy4asdX  MNPEAYCMOTPEHHBIX  3aKOHOIATEJILCTBOM  MOJXKET
TIpelyCMaTpPHBAThCS HEOOXOAMMOCTD PEIbSIBICHHS IOTIOTHATEIBHBIX JOKYMEHTOB.



2. Ilopsinok 06padoTKH MEePCOHATBLHBIX JAHHBIX

B nemsx obecnedeHns mpaB M cBOOOA 4YeNlOBeKa M IpakIaHHHA paboOTONATENh H €ro
NpeICTABUTENM IpH 00paboTKe MepCOHANBHBIX JaHHBIX paboTHHMKA 00sf3aHBI COOIIOIATEH
crenyrolue obuue TpeboBanu:

1) o6paboTka nepcoHaNbHBIX JaHHBIX PabOTHHKA MOXKET OCYLIECTBIATHCS HCKITIOMHTETHHO
B mensx obecrieueHus COONIONEHHS 3aKOHOB M HHBIX HOPMATHBHBIX IIPAaBOBBIX AaKTOB,
COfleiicTBHs pabOTHHKAM B TPYNOYCTPOHCTBE, OOYYEHHH M NPOABMKECHHH IO CIyx0e,
obecnieyeHusi JMYHOH Oe3omacHOCTH paGOTHHKOB, KOHTPONISl KOJMYECTBA H KadecTBa
BBINOJIHAEMON pabOTHI H 00ecTieYeHHs COXPAHHOCTH MMYINECTBA;

2) npu ompeneneHHH 06beMa U cofepiKaHus 00pabaTbIBa€MbIX EPCOHATBHBIX JAHHBIX
paboTHHKA paboToaTeNhb IOJDKEH PyKOBOACTBOBATLCS TPeOOBAaHUSIMH 3aKOHONATEILCTRA,

3) Bce mepcoHanbHBIE JaHHBIE Pa0OTHHKA CIEAYET MOIydYaTh y Hero camoro. Ecim
IepCOHAIbHBIE JaHHbIE PAOOTHHKA BO3MOXKHO IOIYYHTE TOJBKO Y TPEThEH CTOPOHBI, TO
pabOTHHK MOJKEH OBITH yBeNIOMIIEH 006 3TOM 3apaHee H OT HEro JOIKHO GBITH MONYUEHO
NECEMEHHOE cornacue. PaboTonaTens Ko/mkeH cOOOLMTE paGOTHHKY O HENSX, MPEATONaraeMbIX
HCTOYHHKAX H CII0co0ax Moy4eH s IePCOHATBHBIX JaHHbIX, A TAKIKE O XapaKTepe Mo IeKalixX
MOJIy9eHHUIO MEPCOHAIBHBIX JaHHBIX H MOCIEACTBHAX OTKa3a pabOTHHKA JaTh IHCHMEHHOE
COIJIacHe Ha HX MOJIyYeHHE;

4) paboromarens He HMEET NpaBa M0JIy4aTh 4 00pabaTeIBAThL EPCOHANBHbIE JaHHBIC
pabOTHHKA O €ro MOJIMTHYECKHX, PETHTHO3HBIX U HHBIX YOEXKIEeHUAX H YaCTHOMH KH3HH. B
cily4yasx, HeNOCPEACTBEHHO CBA3aHHBIX € BOPOCAMH TPYAOBBIX OTHOIIEHHH paboToaaresb
BIIpaBe MOJy4YaTh M 00pabaThiBaTh NaHHbIE O YACTHOM KM3HHM PabOTHHKA TOIBKO C €ro
NUCbMEHHOTO COTJIACHS;

5) paGoTonaTens He UMeeT NpaBa IMOJNy4YaTh ¥ 06pabaThIBaTh MEPCOHATbHBIE JaHHEIE
pabOTHHKZ O €ro 4WIEHCTBE B OOMECTBEHHBIX OOBEJUHEHHSX WIH €ro IpodCOI3HOM
JeATEIHOCTH, 33 HCKIIFOYEHHEM CITy4aeB, IPEAYCMOTPEHHBIX (elepaibHBIM 3aKOHOM;

6) Ipu NPUHATHY PENICHUH, 3aTParuBalOIHX HHTEPECHl paboTHHKA, paboToaTeNb He
HMMeeT TMpaBa OCHOBBIBATbCS Ha IEPCOHANBHBIX JAHHBIX pabOTHHKA, IOJYYEHHBIX
HCKITIOYHTENBHO B pE3ylbTaTe MX aBTOMAaTH3HPOBAaHHOH 00paloTKH WM 3IEKTPOHHOTO
nony4enus, Paboronarens yduTeIBaeT TMYHbIE KauyecTBa pabOTHHKA, €ro J100POCOBECTHEIH U
30 (eKTHBHBIH TPy,

7) 3alHTa MEPCOHANBHAIX JaHHBIX pPaOOTHHKA OT HEIPABOMEPHOT'O MX HCIIOIE30BAHMS HIIH
yTpatel obecrne4yuBaeTcs paboToNaTeNeM 3a CUET ero CPe/ICTB B MOPAIKE, YCTAHOBIEHHOM
(enepalbHBIM 3aKOHOM;

8) B HenAX 3aMMUTH YACTHOM XKU3HH, IHYHOU M CEMEHHOM TaliHbl paOOTHUKH HE JI0JKHBI
OTKa3bIBaThCA OT CBOErO IpaBa Ha 00paboTKy MepcoHANBHBIX TaHHBIX TOJBKO ¢ HX COIVIACHS,
IIOCKOJIBKY 3TO MOJKET IOBJI€Yb IPHYHHEHHE MOPATbHOT0, MATEPHATBHOTO Bpe/Ia.

3. XpaHeHHe H HCNO/1b30BAHHE [1€PCOHAIBLHBIX AAHHLIX PA00THHKOB

JlocTyn K nepcoHanbHBIM JaHHBIM PaGOTHHKOB B OPraHM3allid MMEIOT: PYyKOBOIUTENb
OpraHH3aliH, €ro 3aMEeCTHTEJH, PYKOBOMUTENH CTPYKTYPHBIX NOJpa3feNeHHHd B Tpenesnax
CBeJICHHH HEOOXOJMMBIX JUIS OCYIIECTBICHHS ONEPATHBHOrO YIIPABIEHHS, MHBIE CHEIMATHCTHI
KOTOPBIM TIEPCOHANIBHBIE NaHHBIE TPeOYIOTCS Ul BEINOJHEHUS CTY)KeOHBIX 00S3aHHOCTEH HIIM B
CBSI3U CO CITy»eOHOH HEOOXOMMOCTBIO, YTIOMTHOMOYEHHBIE JIUIIA U TIPEACTABUTEIH PAOOTHHKOB.

Opranbl M OpraHM3allii IPaBOMOYHEBIE IIOJIy4YaTh CBEACHHS O MEPCOHATBHBIX JaHHBIX
pabOTHHKOB OpraHH3aIMH ONPEIEISIOTCS B COOTBETCTBHH C 3aKOHOAATEILCTBOM.

Konuposanue M pacmpoCTpPaHEHHE IIePCOHANBHBIX JAHHBIX  OCYILIECTBIISETCS
B COOTBETCTBHH C HACTOSIIUM IOJIOKECHHEM. ,
[Topsanok XpaHeHHs TPYyHAOBBIX KHHXKEK YCTAHABIUBAETCS AEHCTBYIOIIHM
3aKOHOJATENIbCTBAM M OCYIIECTBIIETCS B CTPOrOM COOTBETCTBHHU C YKA3aHHBIMH HOPMaMH.
Paboronatens obecrneunBaeT XpaHeHHE NEPBHYHOM Y4ETHOM JOKYMEHTALUH 110 YUETY Tpy/aa U
€ro OoIarel B OpraHM3alMu. XpaHeHHs OIpeleNeHHOH HHpopManuu o pabOTHHKAaX Ha



KOMIBIOTEPAX, K KOTOPHIM HMEETCs CBOOOIHEIN AOCTYI HEOMYCTHM.

Cpokn XpaHeHHS NepPCOHAIBHBIX JAHHBIX JOMKHBI COOTBETCTBOBATH LHEeMsIM  UX
TOIy4eHUS H HCIOJB30BAHHA H YCTAHAaBIMBATECA B 3aBHCHMOCTH OT TOTO, KaK JIOJITO
MHOPMALUs, CONEPXKAINANCS B MEPCOHANBHBIX JAHHEIX, MOXET SBISTHCS HE0OX0 MO
paboToaTeNo B CBA3M C TPYOBBIMH OTHOLICHHAMH C JAHHBIM pabGoTHHKOM,

4. ITepenaua mepcoHaIbHBIX AAHHBIX PaGOTHHKA

Ilpn mepenave nepcoHaNbHBIX JAHHBIX paboTHUKa paboTomarens MOMKEH COBTIONATH
creayronye TpeboBaHus:

HE COO00WIATh IepCOHANbHBIE AaHHBE paGoTHHKA TPETbe CTOpPOHE O€3 MHUCEMEHHOTO
corjgacus pabOTHHKA, 32 MCKIIOYEHHEM CIyd4aeB, KOTAa 3TO HEOOXOMMO B IleNsX
TpEAYIPERACHHUSA YrPO3BI JKU3HH H 3/I0POBLIO pabOTHHKA, a TAkKe B CAyyYasX, YCTAHOBICHHBIX
(benepanbHBIM 3aKOHOM; ‘

HE CO00IIaTh MepCOHANbHBIE NaHHBIE PabOTHHKA B KOMMEpYECKHX Meisx 0e3 ero
IIHCEMEHHOTO COTJIACHS;

IPEAYIPEANTE JIHIL, NOMYYalOMHKX NEPCOHANbHEIE JaHHbIE PaGOTHHKA, O TOM, 4TO ITH
JIAHHBIE MOTYT OBITH HCIIONB30BAHbI JHIIIb B LENSX, /U1 KOTOPHIX OHHU Co001IeHBL, U TpeboBaTh
OT 9THX JIHL MOATBEPXACHUA TOr0, YTO 3TO MpaBHIO cobGmomeHo. Juma, momyuaromue
NEpCOHANBHBIC NaHHBIC paboTHHKA, 00f3aHEl COGMIONATE peKHM CEKPeTHOCTH
(xoHOHAeHUHATBHOCTH). J[aHHOE MOIOKEHHE He PacnpoCTpaHAETCs Ha OOMEH MePCOHAIBHBIMH
JaHHBIMH PaOOTHHUKOB B MOPAJIKE, YCTAHOBNEHHOM (eepalbHbIMU 3aKOHAMH;

OCYIIECTBIATE Iepe/iady NEpPCOHANBHBIX JaHHBIX pPabOTHHKA B Tpejenax OXHOMN
OpPTaHH3AlMK B COOTBETCTBHH C HACTOALIMM IIOJI0’KEHHEM, C KOTOPHIM PAOOTHHK JOJKEH OBITH
O3HAKOMJIEH ITOJI PACIIHCKY;

pa3spelmaTh NOCTYNl K IEPCOHANbHEIM JaHHBIM pabOTHHKOB TOJBKO CIEIHATbHO
YNOTHOMOYCHHBIM JIHLAM, IPH 3TOM yKa3aHHbIE JIHI[A JIOJKHBI AMETH IIPAaBO MOTYYaTh TONBKO
TC MEPCOHANIbHBIC NaHHbIE PabOTHHKA, KOTOPhlE HEOOXOMMUMBI /IS BBIIOTHEHHS KOHKPETHBIX
yHKumii;

HE 3aNpalTiBaTh HHYOPMALMIO O COCTOSHUH 310POBbS PAGOTHHKA, 33 HCKITIOUCHHEM Tex
CBE/ICHHH, KOTOPBIE OTHOCATCS K BOIIPOCY O BOSMOXHOCTH BbIMOJHEHHUS PabOTHUKOM TpPYHOBOMH
yrxumm;

NI€pENIaBaTh NEPCOHANBLHBIE TaHHBIC paOOTHHKA MPEICTABHTENSIM PaGOTHHKOB B MOPSIIKE,
YCTAHOBJICHHOM HACTOSAIIMM MONIOXKEHHEM, M OTPaHHYMBAThH 3Ty MH(DOPMALMIO TOJLKO TEMH
NEePCOHANILHBIMH JIaHHBIMH Pa0OTHHKA, KOTOPhle HEOOXOMUMBI IS BBITOTHEHHS yKa3aHHBIMH
IIPE/ICTABUTEISIMH UX (DYHKITHIA.

5. IlpaBa paGoTHHKOB B 1ENsX 06ecHeTeHHs 3AMUTHI MEPCOHATLHBIX JAHHBIX,
XpaHAHXcA y padoToxaTens

B nemsix oGecneyeHHs 3alMTHl MEPCOHANBHBIX JAHHBIX, XpaHdamuxcs y paboromares,
PabOTHHKH UMEIOT NPaBO Ha:

NOJIHY0 HHOOPMALHIO 00 UX IIEPCOHATBHBIX JAHHBIX H 00paboTKe ITUX JIAHHBIX;

CBOOOMIHBIN OeCIUIaTHBIM JOCTYI K CBOHM [IEPCOHATBHBIM JaHHEIM, BKIIHOYAs IOPaBO Ha
NOJNY4eHHE KONHH 1000H 3anMcH, colepxkalleil MepcoHabHBIC IaHHBIE paboTHuka, 3a
HCKITIOYCHHEM CITy4aeB, IPEYyCMOTPEHHBIX (eaepabHEIM 3aKOHOM;

OIPEAC/ICHHE CBOMX NPEACTABATENEH JUIA 3AIMUTEI CBOMX IIEPCOHATBHBIX JaHHBIX:

AOCTYNl K OTHOCAINMMCHA K HHM MEIUIMHCKHM JaHHBIM C [IOMOIIBI0 MEIMLMHCKOTO
CIIEHAIMCTA IO HX BLIOOpY;

TpeOoBaHHe 00 HCKITIOYEHHH WM HCIPaBICHHH HEBEPHBIX WJIH HEIOJIHBIX NMEePCOHAIBHBIX
AQHHBIX, & TAK)Ke JaHHBIX, 00paboTaHHBIX ¢ HApYLIEHHEM TPeGOBAHHI 3aKOHOATETHCTEA. [Tpu
OTKa3e paboTOAaTeNs MCKIIOUHTh HIIH HCIPABHTh IIE€PCOHATBHBIE JAHHbIC paboTHHKA OH MMeeT



NpaBo 3asABHTH B MHCEMEHHOH (hopMe paboTomaTe o 0 CBOEM HECOTIIACHH C COOTBETCTBYIOIIHM
000CHOBaHHEM TAaKOIO HECOrNacHs. [lepcoHanbHbIE NaHHBIE ONEHOYHOrO XapakTepa pabOTHHK
MMECT NPaBO JOMOJHHTE 3a5BJICHHEM, BHIPAKAIOLIMM €I0 COOCTBEHHYIO TOUKY 3PEHHS;

TpeboBanue 06 M3BelleHHH paGoTomaTeneM Bcex JIMIL, KOTOPEIM paHee OBUTH COOOIIEHEI
HEBEPHEIC HIIH HETIOJIHBIE NIEPCOHANBHBIC JJaHHble PabOTHHKA, 000 BCEX MPOM3BENEHHBIX B HHX
HCKITFOYCHHUSAX, HCIIPABJICHUSAX WJIH JIONOIHEHHAX;

003KaoBaHKUE B CyJ MOGEIX HENPaBOMEPHEBIX [AEHCTBHN HITH Ge3nelCTBHS paboronarens
11px 06paboTKe M 3aIIHTe ero NePCOHANBHBIX JAHHBIX.

6. OTBeTCTBEHHOCTH 32 HAPYIIEHHE HOPM, peryTHpyomux 00padoTky
H 3AIIHTY NePCOHANLHBIX JAHHBIX paboTHHKA

JIula, BUHOBHBIE B HAPYIICHHH HOPM, PEryJIHpYIOIIHX NOJNyYeH e, 00paboTKy W 3aImuTy
TNEPCOHANBHEIX NAHHBIX PaOOTHHKA, HECYT AUCIHMILTUHAPHYIO, aIMUHHCTPATHBHYIO, IPAXKIAHCKO
- IPaBOBYIO HJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heIepaTbHEIMH 3aKOHAMH.
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